


When an incident occurs, utilizing the Incident function can help with reporting 

DA2000 or DA3000 related events.



To report a new incidident, click on the "New Incident" button from the left 

navigation pane.  From there, select which incident form you need to fill out. 

Once a form is selected, Follow the instructions to fill out the fields to complete out 

the form.

Create a new Incident

Select which incident to fill out.



To save a form, click on the green save icon to manually save.  You can continue 

the form from "Open Incidents" if you need to stop mid way.

To complete the form, click the Finish button at the bottom of the page to submit 

the form.

Filling out the form.

Click "Finish" to submit the form.



For Incidents that have been started and have yet to be submitted, they can be 

access from the "Open Incident" page.

From the Open Incident Page, the user can:

1. Use the drop down to select the type of Incident they want to see.

2. Use the filter functions to filter out incidents.

3. Start a new Incident report.

4. Set a date range to view incidents made during a set period.

5. View an Open Incident form.

Once the "Finish" button is clicked, the form can be submitted and put under 

review. Form will not close out until an admin has closed it out.

Navigate to the Open Incidents

Open forms



Prompt before final submission.



LSU Client-Specific User Guide

Welcome to the SafetyStratus User Guide for General users. Please use this as a 

guide for use of your SafetyStratus platform. If there are any questions arise during 

your use of the product, please reach out to the SafetyStratus Support Team at 

support@safetystratus.com .
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It is important that General users monitor open inspections and actions (i.e., those 

assigned to them). This can be done in two ways-

Click on  from the left navigation pane, after which you will be 

directed to the  page.



2. You may filter the table of Open Inspections using a variety of options, all of 

which can be accessed by clicking on the button.

3. You may view its associated open actions by clicking the button for any 

of the listed inspections. This will present a popup of the Inspection Management 

window.

Open Inspections Table view

Inspection Management window



4.    Within the Inspection Management window, you may view all the corrective 

actions that have not yet been addressed.

5. Another way General users can monitor open actions is by clicking the 

 within the Corrective Actions page. This will direct you to a table 

that individually lists all the open corrective actions

6. As with the  page, you can filter the table using 

the options available under 

Open Actions tab view



General users should view their completed inspections to ensure all the corrective 

actions assigned have been addressed appropriately.

To view completed inspections, log in to the platform and click on 

 from the left navigation pane.

Open Actions Summary view

Filter options available under Completed Inspections



• On the Completed Inspections page, you may filter the table of 
inspections by inspector name in order to view only inspections you performed

• You may also filter by inspection date by customizing the date range.

• Open any inspection by clicking the  icon.

1. When the inspection page opens, you will be presented with the 
, where all the corrective actions are listed at the bottom.

2. For each corrective action, you can view your original inspector notes, as well 
as any action completion information entered by the lab member.

If you have any additional questions, please contact your project manager, 

Stephenie Langston , or support@safetystratus.com .
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This page will describe where to access your current chemical inventory.

To access your Chemical Inventory, begin by clicking the Inventories link on the 

left-hand menu �1�. 

You will then arrive at the Chemical Inventory main page, which lists all of your 

current chemical inventory. There are a variety of filter options to help you sort the 

current inventory.

LSU/SafetyStratus Home Page



On the main Chemical Inventory page, you are presented with a table containing all 

of your current chemical inventory items.

For any listed inventory item, you may click the blue down arrow symbol to expand 

and quickly view important details of that chemical, including hazard information 

and a link to that chemicalʼs SDS. To view this information in more detail, select the 

blue  icon. 

Chemical Inventory Table



The chemical details screen that appears contains all of the data that is found in the 

expanded table view of the chemical item.  This view also provides a viewable/

downloadable NIH PubChem Compound Summary (if available for that compound) 

and a link to the available SDS. 

Expanded Inventory Table

Chemical Details



To add a new item to your chemical inventory, begin by clicking the 

 button �1�.

Follow the steps below to add chemicals to your inventory from the Manage 

Inventory page. 

On the Manage Inventory screen that appears, search for your PI or Group 

name.

Select the location at which the item will be located/stored.

Chemical Inventory Table



Search for the new chemical item via any of the search fields and click 

Of the results that appear, select your desired item.

 Multiple pages of results may be found; you can narrow those results by 
entering additional search information, i.e., Supplier, CAS, Product Number, etc.

6. Upon selection, chemical details will be auto-filled for certain sections of the 

form. 

7. Complete entering the chemical details.

8. Once finalized, select  to save the inventory item. 

Adding Chemicals Window



Post-Search Chemical Section



If your chemical search is unable to yield results from the system catalog, a 

 Item button will appear below.

After clicking the Create New Catalog Item button, the Manage Inventory page 

expands to enter additional details about the new inventory item. These fields must 

be completed to accurately add them to the inventory for future searches. 

Manage Inventory - New Inventory Item Page



Once you have finished entering the details, select  to enter the item into 

your inventory.



The following guides users on how to edit and update existing inventory.

Work within a laboratory space continually changes. SafetyStratus has features that 

empower users to keep an accurate and up-to-date inventory.

To edit existing inventory details, select the  icon to open the Manage Inventory 

page. This page will allow you to edit all details about a chemical including updating 

details like expiration dates and dates when chemical containers are opened. Once 

you are satisfied with the update, select . 

 allows you to edit existing inventory details. The edit button 
 be used to update things like disposed chemicals, replaced chemicals, and 

dispensed chemicals. 

To manage your active inventory, SafetyStratus allows you to dispose, dispense, 

replace, and set low inventory limits for chemicals within the inventory. 

Edit Chemical Inventory



To manage your active inventory, SafetyStratus allows you to dispose, dispense, 

replace, and set low inventory limits for chemicals within the inventory. 

Disposing of chemicals within your inventory may be done in bulk or for a 

single inventory item. To begin, select the  icon. The 

 page will allow you to dispose of all or some of the inventory 

currently entered. 

Dispose, Dispense, Replace

Dispose Inventory Popup



For items that are routinely ordered for the laboratory, you may utilize the 

Replace option to replace existing inventory. This option opens the Replace 

Inventory page.

In the event that a container is divided and dispensed among a series of 

containers, you can note this in the inventory by creating dispensed containers. 

These containers are associated with the original container and the amount 

dispensed is subtracted from the original container quantity. 

Replace Inventory Popup

Dispense Inventory Popup



Bulk transfer is available for inventories. This enables entire inventory sets to be 

transferred to another member company by selecting the chemicals and individuals 

receiving the material. 

Once the window opens you may choose to transfer surplus inventory or transfer 

ownership of chemicals. Select the group for which you want to transfer inventory 

and the location the chemicals are moving to within LSU. Once entered, select 

Submit. 

Transfer Inventory Page


